
Top NWWMLS Things to Know 

 Listing Entry 
• All Active listings within the Mandatory Listing Area must be entered into MLS within 3 business 

days of the listing contract start date. 
• If a listing is not entered within 3 business days, a Seller Certification Form (signed by the agent, 

broker, and seller) must be submitted to staff@ranww.org within the same 3-business-day period. 
• Per WI Statute 452.136, properties cannot be advertised before the official Start Date on the listing 

contract. 
 
 Listing Changes & Forms 
• Any status change (pending, sold, etc.) must be updated within 3 business days. 
• If a property is withdrawn or expired and re-listed by the same broker within 30 days, the original 

listing must be reactivated — it cannot be entered as a new listing unless there has been a change 
in ownership. 

 
 Duplicates & Comparable Listings 
• Duplicate listings are not permitted. 
• A property may not be entered in multiple property types unless it legitimately qualifies under both 

(e.g., Residential & Multi-Family). 
• If entered for legitimate purposes, one listing must be marked Sold and the other Withdrawn at 

closing. 
• Comparable (Comp) listings may be entered within 15 business days after closing. 
 
 MLS Input Tips 
• When entering a Non-MLS List/Sell Agent, use Agent ID: 111111111 (nine ones). 
• ShowingTime cannot be blocked off for Active listings. 
 
 Advertising & Social Media 
• Agents may advertise their own listings under the direction of their broker and seller. 
• Advertising or sharing another firm’s listing on social media requires written permission from both 

the listing broker and the seller (other rules may also apply). 
• All social media posts must clearly display the brokerage name. 
 
 Photos & Media 
• Residential and Multi-Family (2–4 units): must include an actual exterior elevation photo at the time 

of listing submission (straight-on view of the home). 
• Vacant Land: must include at least one land photo at the time of listing submission. A GIS or satellite 

image may be used as the primary photo, but an actual property photo is still required. 
  
Photo Ownership  
• Photos uploaded to MLS belong to the broker or agent who provided them. 
• Do not reuse photos from another firm’s listing without written permission. 
• Uploading photos confirms you have the right to use and share them. 
• Unauthorized photo use is both an MLS policy violation and a copyright violation. 
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